ACCOUNTING I (07.4110000)
CLASS SYLLABUS
TEACHER:


Mrs. Sue Cowart

Room J04, Office J05





Office phone:  770-650-4230 ext. 153





Email:  cowart@fulton.k12.ga.us
TEXTBOOK:
Century 21 Accounting: General Journal (2006) Student Text/

Cost $55.00





Century 21 Accounting—Working Papers, Cost $16.25
          





Century 21 Accounting—Recycling Problems, Cost $16.25

SOFTWARE:
Microsoft Office XP, Automated Accounting 8.0, Peachtree Complete, QuickBooks Pro 
SIMULATIONS:
Eddie Ortega, DJ, $14.50


Zenith Global Imports, $19.50

MATERIALS NEEDED:
Paper, pen/pencil, workbook, textbook, and calculators.
COURSE DESCRIPTION:
Students perform accounting activities for sole proprietorships and corporations following generally accepted accounting procedures. Students analyze business transactions and financial statements, perform payroll, examine the global perspective of accounting, and evaluate the effects of transactions on the economic health of a business. 
GPS STANDARDS:
Students will evaluate the role that accountants play in business and society.

Students will describe career opportunities in the accounting profession.

Students will demonstrate the skills and competencies required to be successful in the accounting profession and in an accounting-related career.


Students will understand and apply the various steps of the accounting cycle for proprietorships and corporations and explain the purpose of each.


Students will use Generally Accepted Accounting Principles (GAAP) to determine the value of assets.

Students will use Generally Accepted Accounting Principles (GAAP) to determine the value of liabilities.


Students will use Generally Accepted Accounting Principles (GAAP) to determine the value of owners’ equity.


Generally Accepted Accounting Principles (GAAP) to determine the value of revenue, expenses, gains, and losses.


Students will interpret and analyze financial statements.


Students will apply Generally Accepted Accounting Principles (GAAP) to various forms of ownership and payroll.


Students will use appropriate data to evaluate the performance of an organization.


Students will research and discuss international accounting societies and theories in accounting and finance.

UNITS:


Accounting in a private enterprise economy




Business transactions and the basic accounting equation




Analyzing transactions affecting assets, liabilities, and owner’s equity





Analyzing transactions affecting revenue, expenses, and withdrawals





Recording transactions in a general journal





Posting entries to general ledger accounts





Preparing a six-column worksheet

Preparing financial statements for a sole proprietorship

Completing the accounting cycle for a sole proprietorship





Cash control and banking activities

Accounting for sales on account





Accounting for cash receipts

Accounting for purchases on account

Accounting for cash payments





Recording general journal transactions

Preparing a ten-column work sheet

Preparing financial statements for a corporation

Recording adjusting and closing entries

Payroll Accounting

Payroll and Tax records

Accounting for cash funds

Accounting for the depreciation of property and equipment

Accounting for uncollectible accounts receivable

Accounting for inventories

Accounting for notes payable and receivable

Accounting for partnerships





Accounting for corporations

Analyzing and interpreting financial statements





Automated accounting

METHODS OF INSTRUCTION:


Class discussions, group activities, demonstrations, lectures, problem- solving activities, guest speakers, question & answer sessions,  audio-visual aids, computerized accounting, case analysis, and student projects.
CAREER OPTIONS:
Upon successful completion of this course, students will be prepared for further study in accounting classes (secondary and post-secondary).  Career opportunities available to students who successfully complete Accounting I include:  accounting clerk, general bookkeeper, accounts receivable clerk, accounts payable clerks.
EVALUATION:
Tests



30%


Daily Work/Homework
35%


Quizzes


10%


Projects/Simulations

10%


Final Exam


15%
EXPECTATIONS:
Students will:

Show courtesy and respect for others.


Support and participate in the learning process.


Show respect for property (desks, computers, chairs, textbooks, etc.)


Be on time to class; be prepared, ready to work, and on task throughout the class period.


Use safe and responsible conduct at all times.


Tardies to class will be dealt with according to Centennial High School’s Tardy Policy.


Refrain from unauthorized use of the Electronic Network.

Students are prohibited from:  logging in or attempting to login using another person’s password, shelling out to En Directories, adding software of any kind to the EN, loading/retrieving files from personal diskettes/CD’s accessing inappropriate material from the EN, and computer vandalism.  Students will be monitored electronically by the instructor.
HONOR CODE:
The honor code describes cheating as “giving or receiving, in any form, information relating to a gradable experience, either inside or outside of class.”  Cheating on any assignment will result in a grade of 0 and an honor violation form being submitted to the principal.  Plagiarism is considered an honor code violation and will be handled accordingly
TECH PREP ARTICULATION:  This course is articulated for technical college credit.
HELP SESSIONS:
I am usually available every morning from 7:30-8:00 for extra help.  I am available by appointment for conferences during 8th period.

MAKE UP WORK:
If you are absent, it is your responsibility to arrange a time to make up work.  Failure to turn in assignments will result in a “0” for that grade.  Since most of the work is done during class time, excessive absences will make it difficult for you to learn valuable information.
RECOVERY POLICY:
Opportunities designed to allow students to recover from a low or failing cumulative grade will be allowed when all work required to date has been completed and the student has demonstrated a legitimate effort to meet all course requirements including attendance.

Students should contact the teacher concerning recovery opportunities.  Teachers are expected to establish a reasonable time period for recovery work to be completed during the semester.  All recovery work must be directly related to course objectives and must be completed ten school days prior to the end of the semester.

Teachers will determine when and how students with extenuating circumstances may improve their grades.
EQUIPMENT
According to the Fulton County policy on computers, “students shall not alter or attempt to alter school or private property including technology hardware and software.”  This includes (a) changing desktop settings or control panels, (b) removing or damaging mouse tracking balls, keyboard keys, cables, connectors, network jacks, or any other hardware, (c) altering in any way computer software, (d) loading games from the Internet, or (e) damaging computer disks, CD-ROMs, or other hardware or media.  Flash drives are not to be used without permission.
STUDENT SIGNATURE  _________________________________________________DATE__________
PARENT SIGNATURE   ___________________________________________________DATE__________
